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MONOXEHUNE
0 XpaHEHUN U NCMO/Nb30BaHMNM
NMepcoHasIbHbIX JaHHbIX PA60THUKOB
MAZOY LPP a/c Ne 105

. O6u e NoNoXXeHns
1.1. Hacrosuwee lMon0XeHMe O XpaHEHUM U UCMO/Ib30BAHUWN MEPCOHaIbHbIX AaHHbLIX PabOTHMKOB
(panee — rlonoxenne) MALAOY UPP p/c Ne 105 pa3pabotaHO B COOTBETCTBMM C Tpy[oBbIM
Kogekcom Poccuiickoin  depepauun, KoHcTUTyumeir Poccuidickon  ®epepaumun, [paxaaHCKUM
KoZlekcoM Poccwuiickoin ®efepauunn, PefepanbHbiM 3aKOHOM «O6 MH(opMaLmum, UHPOPMAaLMOHHBLIX
TEXHOMOTUAX W O 3aluMTe UHpopMauun», defepanbHbiM 3aKOHOM «O MEpCOHaNbHLIX AaHHbIXY,
MpaBunamun BHYTpPeHHero Tpygosoro pacnopsagka MAAOY LIPP A/c Ne 105.
12. Lenb pa3paboTku onoxeHns — onpegeneHve nopsigka o6paboTKM NepcoHasIbHbIX AaHHbIX
paboTHmkoB MALOY LIPP a/c Ne 105; obecneyeHue 3almTbl Npas 1 cBobog pabotHmkos MALOY
LIPP a/c Ne 105 npu 06paboTKe MX MepcoHasIbHbIX AaHHbIX, & TaKXXe YCTaHOB/IEHWNE OTBETCTBEHHOCTU
[O/MKHOCTHBIX /1ML, MMeLWMX AOCTYN K MepCoHaNbHbIM AaHHbIM paboTHMkoB MALOY LPP g/c Ne
105, 3a HeBbINOMHEHWE TPebOBaHMIn HOPM, Perynmpyrowmx o6paboTky M 3aWuTy MepCoHasbHbIX
[AHHbIX.
1.3. Mopsiaok BBOAA B AENCTBUE U U3MEHEHWS [ONOXEHUS.
1.3.1. HacTosulee NonoxeHne BCTYNaeT B CUNY C MOMEHTA ero yTeepXxaeHus 3asegyrowmnm MALOY
LIPP a/c Ne 105 u feiicTBYeT 6eCCpOYHO, A0 3aMeHbl ero HOBbIM 10M10XKEHMEM.
1.3.2. Bce nsmeHeHus B NonoXxxeHMe BHOCATCA MPUKA30OM.
1.4. Bce pabotHukn MALOY UPP pg/c Ne 105 [O/MKHbI ObiTb O3HAKOMJIEHbI C HACTOALLUM
MonoxeHnem nog pocnuce.
1.5. PeXXum KOH(MAEHUMAIbHOCTM NEPCOHANbHbLIX [aHHbIX CHUMAETCS B Cy4yasX UX 06e311MynBaHns
N MO WUCTeYeHWM 75 NIeT CPoKa WX XpaHeHWs, WAW MNPOL/EeBAeTCA Ha OCHOBaHUWM 3aK/OYeHUs
akcnepTHoW Kommncemn MALOY LIPP a/c Ne 105, ecnv MHOe He onpefenieHo 3aKOHOM.

Il. OCHOBHbI€ MOHATUA U COCTaB NePCOHa/IbHbIX JaHHbIX Pa60THMKOB
2.1. [nsa ueneii HacTosLero MonoXeHWs UCMONb3YHTCA CleayroLMe OCHOBHbIE MOHATUS:
NnepcoHasibHble JaHHble paboTHMKa — /il06asd MHGOpMaLMs, OTHOCALLAACA K OMpeaeneHHOMY
WA ONpefeNiseMoMy Ha OCHOBaHMW TakoW WH(opMaumMu paboTHWKY, B TOM 4YUC/E €ro
(hamunns, ms, 0TYECTBO, rof, MecsLl, faTa v MeCTO POXAEHNSs, afipec, CeMeHoe, CoLMabHOE,
MMYLLIECTBEHHOE MOMOXEHME, 06pa3oBaHue, npodeccus, [OXoAbl, Apyras WH(popMaums,
Heobxoanmas paboToaTento B CBA3W C TPYLOBbIMM OTHOLLEHUAMM,
¢ 00paboTKa NepcoHaNlbHbIX [aHHbIX — CcOOp, CUCTeMaTu3auus, HakoMIeHue, XpaHeHue,
YyTOYHeHne (OGHOBMEHME, W3MEHEHWE), WCNO/b30BaHWe, pacnpocTpaHeHue (B TOM 4uc/e
nepegava), 06e3nnMumBaHve, 6/I0KMPOBaHME,  YHUYTOXEHME  MNEePCOHa/bHbIX  AaHHbIX
paboTHKoB MAAOY LIPP a/c Ne 105;
KOH(PUAEHUMBHOCTL  NMEePCOHaNbHLIX — AaHHbIX —  06sA3aTeflbHoe Ans  CO6M0AeHs
Ha3Ha4YeHHOro OTBETCTBEHHOrO /iMUa, MNOMYYMBLUETO AOCTYN K MNEePCOHa/IbHbIM - [aHHbIM
paboTHNKOB, TpeboBaHMe He A0MnycKaTb MX pacrnpocTpaHeHWs 6e3 cornacust paboTHUKa Unn
MHOI0 3aKOHHOI0 OCHOBAHWS;
4> pacrnpocTpaHeHne nepcoHaNlbHbIX [AaHHbIX — [eNCTBMSA, HarpaBleHHble Ha nepejady
NepPCoOHasIbHbIX [aHHbIX PabOTHWKOB OnpefenieHHOMY Kpyry nuu (nepegada MnepcoHasibHbIX
[aHHbIX) WM Ha 03HAKOMJ/IEHUE C MePCOHa/IbHBIMU AaHHBIMW HEOrpaHUYeHHOro Kpyra nuy, B
TOM 4ucne 06HapofOBaHMe MePCOHa/IbHLIX [AaHHbIX PabOTHWKOB B CPeACTBax MacCcOBOWM



NHopMaLMK, pasmelleHne B UH(OPMALMOHHO-TENIEKOMMYHUKAUMOHHBIX — CETAX WU
npefocTaBfeHe [0CTyna K MepPCoHalbHbIM - AaHHbIM - PabOTHMKOB  KakKUM-1M60 WHbIM
cnocobowm;
MCNOMb30BaHME MEePCOHaNbHLIX [aHHbIX — AelcTBuA  (onepaymn) C  NepcoHaIbHbIMU
[aHHbIMW, COBEpLUaeMble JO/MKHOCTHLIM NNLOM OpraHusaunm B LENsX NPUHATUS PeLleHuid
W COBEPLUEHUA MHbIX AeMCTBUIA, NOPOXAAIOLIMX HOPUANYECKNE MOCNEACTBUS B OTHOLLEHUN
paboTHUKOB NIM60 MUHBIM 06pPa30M 3aTparmBatoLMx UX npasa 1 cBOGOALI UK Npasa U CBO6ObI
Apyrnx inu;
610KMPOBaHVEe NePCOHa/IbHBIX JaHHbIX —e BpeMeHHOe MpekpalleHne cbopa, cucTemarumsaumu,
HaKOM/IeHNs, UCMOo/b30BaHNA, PacnpoCTpaHeHUs MepPCOHa/IbHbIX AaHHbLIX PabOTHWKOB, B TOM
ymnce UX nepegadu;
YHUUTOXEHME MePCOHa/IbHbIX AaHHbIX — [AENCTBMSA, B pe3yfibTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBWTbL  COAEPXKaHWE MEePCOHa/IbHbIX  AaHHbIX B MH(OPMAaLMOHHON  cucTeme
MEePCOHa/IbHbIX ~ AaHHbIX PabOTHUKOB WM B pesynbTaTe KOTOPbIX  YHUUTOXKAtOTCH
maTepuasibHble HOCUTEIN NEePCOHA/bHBIX JaHHbIX PabOTHUKOB;
¢ 00e3/MuMBaHMe NePCOHaNbHbIX AaHHbIX — [ENCTBUA, B pe3ynbTaTe KOTOPbIX HEBO3MOXHO
OnpeaennTb NPUHALNEXXHOCTb NEPCOHaNbHBLIX AaHHbIX KOHKPETHOMY PaboTHUKY;
06WeOoCTyMNHbIE  MEpPCOHa/IbHble  fjaHHble  —  MEepCOHa/IbHble  AaHHble,  AOCTYnN
HeorpaHWYeHHOro Kpyra L K KOTOPbIM MNPeAoCTaBfieH C cornacus paboTHMKA WM Ha
KOTOpble B COOTBETCTBUM C (hefepasibHbIMM 3aKOHaMW He pacnpocTpaHseTcs TpeboBaHMWe
CO6/I0AEHNA KOH(MAEHLMAIBHOCTH;
NHpopMauna — ceefieHns (Coo6LLEHNA, AaHHbIE) HE3aBUCUMO OT (hOPMbI UX MPeLCTaB/eHNS;
[LOKYMEHTMPOBaHHaA MH(opMaums — 3a)MKCMpOBaHHaa Ha mMaTepuanbHOM HOCUTesle MyTem
[LOKYMEHTMPOBAHUA MH(OPMaUUs C pekBU3MTaMu, MO3BONAIOLWMMM  OMNpefennTb  Takyto
NHOPMaLMIO UIN ee MaTepuasibHbI HOCUTESb.
2.2. B coctaB nepcoHasbHbIX AaHHbIX paboTHUMKoB MALOY LPP a/c No 105 BXOAAT AOKYMEHTHI,
cofepxallime WHMOpMaLM0 O MAacnopTHbIX fAaHHbIX, 06pa30BaHWW, OTHOLIEHUM K BOWHCKOW
0043aHHOCTK, CEMENHOM MONOXEHUWN, MECTe >KUTENbCTBA, COCTOSIHAM 3[40pPOBbs, a Takke O
npegplayLwmx Mectax nx paboTbl.
2.3. KOMMnekc [AOKYMEHTOB, COMPOBOXAAOWMIA MPOLecc O(OpPMIEHNUS TPYLOBbIX OTHOLLUEHUM
paboTHmka B MALOY LPP ao/c Ne 105 nipwu ero npvieve, nepesofe v YBOSIbHEHUN.
2.3.1. iHthopmaums, npefcTasnseMas paboTHUKOM NPy NOCTynNeHMn Ha paboty B MALOY LPP a/c
Ne 105, fo/mkHa WMeTb AOKYMeHTalbHYH0 opmy. [lpu 3akiyeHWM TPyAOBOro A0rosopa B
COOTBETCTBMM CO CT. 65 TpyaoBoro Kogekca Poccuiickolri deaepaummn 1o, noctynaroulee Ha pabory,
npesbasseT paboTogaTento:
nacrnopT W UHON AOKYMEHT, YAOCTOBEPSAIOLNIA INYHOCTD;
TPYLOBYHO KHWXKKY, 3@ WCK/IHOYEHMEM CrlyyaeB, Korga TPYAOBOM [OroBOp 3aK/ItouvaeTcs
BMepBble NN PabOTHUK NOCTYNaeT Ha paboTy Ha YCNOBMAX COBMECTUTENLCTBA;
CTpaxoBOe CBUAETENbCTBO rOCYAapCTBEHHOIO NMEHCUOHHOIO CTPaxoBaHus;
[LOKYMEHTbl BOMHCKOrO yyeta — [/11 BOEHHOO0OSA3aHHbIX U /ML, MOANEXALMX BOUHCKOMY
yuery;
[NOKYMEHT 06 00pa30oBaHuM, O KBAM(UKaLUW WU HAMYMK CheunabHbIX 3HaHUA — npu
NOCTYMN/IEHNN Ha PaboTy, TPEOYHOLLYIO CneLnanbHbIX 3HaHWIA UK CNeLanbHON NOAroTOBKMY,
CBUAETENbCTBO O npucBoeHmun MHH (npw ero Hanmymm y paboTHUKA);
CMpaBKy 0 Ha/IM4mKn (OTCYTCTBMM) CYAMMOCTM 1 (UK) (hakTa YronoBHOro NpecnefoBaHns 1Moo
0 MpeKpaLLeHn YrooBHOMO NpeciefoBaHns Mo PeabuINTUPYOLWMUM OCHOBAHWUAM, BblAaHHYHO
B NOPsAKe 1 Mo (hopme, KOTOpble YCTaHaBIMBAIOTCA (efepasibHbIM OpraHoM MUCMOTHUTENIbHOM
B/IaCTW, OCYLLECTBAAOWMM (PYHKUMM MO BblpabOTKE W peannsauuMm rocynapCTBEHHOM
MOSIMTUKN U HOPMAaTMBHO-MPABOBOMY PEeryinpoBaHui0 B Cepe BHYTPEHHWX pfen, - npu
MOCTYN/NEHNM Ha paboTy, CBA3AHHYK C [eATe/IbHOCTbI, K OCYLLECTB/IEHUIO KOTOPON B
COOTBETCTBUM C HacToAWMM KoLeKcoM, NHbIM (hefepasibHbIM 3aKOHOM He [OMYyCKarTCa inua,
MMeKLMe NN MMEBLUNE CYAMMOCTb, MOABEPratoLimMecs UM nojseprasLUVecs YrosioBHOMY
npecnefosaHuio (ab3al BeefeH PeaepasibHbIM 3aKOHOM OT 23.12.2010 N 387-d3).
2.3.2. Mpun odopmneHnn paboTHMka B MALOY LPP g/c Ne 105  pabOTHWKOM OTAena Kaapos
3anonHaeTcs YHUmumpoBaHHasa opma T-2 «J/TMyHas KapTouka paboTHMKa», B KOTOPO OTpaXKaroTCs
CNefytoLiMe aHKeTHbIE U Buorpaduyeckre faHHble paboTHUKa:
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> obwue ceefeHns (P.MN.0. pabOTHMKA, faTa POXKAEHUA, MECTO POXAEHWS, TPaXAaHCTBO,
06pasoBaHue, npoeccus, cTax paboTbl, COCTOAHME B Opake, NacropTHbIE AaHHbIE);
> CBefleHUs 0 BOMHCKOM YUYeTe;
> [aHHble 0 Npueme Ha paboTy;
B fgasibHeiiweM B NIMYHYHO KapPTOUKY BHOCATCS:
> CBefleHVs 0 NMepeBofax Ha Apyryto pabory;
cBefieHns 06 aTTecTauuu,
CBeLleHMA 0 MOBbILUEHMN KBIN(MKALUN;
CBeAeHUs 0 NPogecCMOHaIbHON NepenoAroTOBKE;
cBefleHns 0 Harpagax (MooLpeHnsX), NOYETHbIX 3BaHUAX;
cBefleHns 06 OTNycKax;
CBeLleHNs 0 COLMabHbIX FapaHTUAX;
' CBEIEHNSA O MECTe XKUTENbCTBA U KOHTAaKTHbIX TeneoHax.
2.3.3. B otgene kagpos MALOY LIPP a/c No 105  co3fartoTcs M XpaHATCS Cnefytolime rpynnbi
[AOKYMEHTOB, COAepXKaLlme AaHHble 0 pabOTHMKAX B eAMHNYHOM UM CBOAHOM BUfe:
2.3.3.1. JJoKyMeHTbl, cofepxalive MNepcoHa/IbHble AaHHble PabOTHUKOB (KOMMJIEKCHI AOKYMEHTOB,
COMPOBOXJAKLLMe MPOLLeCC 0POPMIEHNA TPYLOBLIX OTHOLUEHWIA MpY Mpreme Ha paboTy, MepeBofe,
YBO/IbHEHUW;  KOMIMJ/IEKC ~ MaTepuvasioB MO  aHKeTMPOBaHWKO, TECTUPOBaHWIO;  MPOBEAEHUIO
cobecefj0BaHWI C KaHAMAATOM Ha [O/MHKHOCTL; NOAJIMHHUKA U KOMWW NPUKA30B Mo SIMYHOMY COCTaBy;
NNYHble Jena U TPYAOBble KHVXKKW pabOTHUKOB; fefa, COAepXKalluMe OCHOBaHMS K MpuKasy Mo
NMYHOMY COCTaBy; [efla, cofepxaliMe Matepuasbl aTtTectauuy  paboOTHUKOB;  CNYXEOHbIX
paccnefoBaHunit; CrpaBoYHO-UHMOPMALMOHHBIN 6aHK AaHHbIX MO MepcoHany (KapToTeKu, XXYpHasbl);
MOL/IMHHMKN U KOMWM OTYETHbIX, aHa/IMTUYECKMX W CrpaBOYHbLIX MaTepuasios, MepeLaBaemblX
pykosoactey MALOY LULPP pa/c Ne 105, pykoBoAWUTENAM CTPYKTYPHbIX MOAPAa3AeneHuin; Konum
OTYETOB, Hamnpas/feMblX B T[OCYAAapPCTBEHHbIE OpraHbl CTaTUCTUKW, Ha/OroBble WHCMEKUUN,
BbILLECTOSALLME OpraHbl YrpasieHNs 1 Jpyrue yupexxaeHus).
2.3.3.2. [JOKyMeHTauus Mo opraHu3aumm paboTbl CTPYKTYPHbIX MNOApa3AeneHnin (MONOXKEeHUA O
CTPYKTYPHbIX NOAPa3feneHnsaX, LO/MKHOCTHbIE WHCTPYKLUMU PabOTHWKOB, MpPUKasbl, pPacropsKeHus,
ykasaHua pykosoactsa MALOY LPP a/c Ne 105); LOKYMEHTbI MO NJaHUPOBaHUIO, YUETY, aHaIn3y U
OTYETHOCTU B YacTu paboTsl ¢ nepcoHaniom MALOY LIPP a/c Ne 105.

KKK VVYVYV

I11. C6op, obpaboTka 1 3aLmMTa NEPCOHaNIbHbIX AaHHbIX
3.1. MNopagoK nony4veHnsa NepcoHabHbIX AaHHBbIX.
3.1.1. Bce nepcoHanbHble AaHHble paboTHMka MALOY LPP a/c Ne 105 cneflyeT nonyyatb Yy Hero
camoro. Ecnv nepcoHasibHble faHHble paboTHMKA BO3MOXHO MONYUUTb TOSIbKO Y TPETbEN CTOPOHbI, TO
PabOTHUK JO/MKEH ObITb YBEAOM/IEH 06 3TOM 3apaHee M OT Hero A0/MHKHO 6bITb MOYYEHO MUCbMEHHOE
cornacue. [1o/mKHOCTHOE MU0 paboToaatens 4O/MKHO coobLwmTs paboTHKY MALOY LPP a/c Ne 105
0 Uensax, npeanosiaraéMbiX UCTOYHMKAX M Crnocobax moslyvyeHus NepcoHabHbIX AaHHbIX, a Takke 0
XapakTepe MoAnexallmx nosy4yeHnro nepcoHasbHbIX AaHHbIX U MOCMEACTBUAX 0TKa3a paboTHMKa aTb
NMUCbMEHHOE COorfiacue Ha 1x NonyyeHue.
3.1.2. PabotogaTenb He MMeeT nmpasa Nojsy4varb U 06pabaTbiBaTb MePCOHasIbHbIE faHHble paboTHMKaA
MAZOY LPP a/c Ne 105 o0 ero pacoBoii, HaUMOHa/IbHON NPUHALNEXXHOCTKN, NOIMTUYECKUX B3rNsaax,
PENINTMO3HBIX U (DUNOCORCKUX YOXKAEHNSAX, COCTOSHUM 340POBbSA, UHTUMHOW XM3HU. B cnyvasx,
HenocpefCTBEHHO CBA3aHHbLIX C BOMPOCaMW TPYAOBbIX OTHOLUEHWIA, B COOTBETCTBUM CO CT. 24
KoHcTuTyuumn Poccuitckort deaepaunn pabotogatenib BnpaBe nosy4vaTb M 06pabaTbiBaTb [JaHHbIE O
4aCTHOM YKN3HM pabOoTHMKa TObKO C €ro MMCbMEHHOIO COrnacus.
O6paboTKa yKazaHHbIX NMepPCOHabHbIX AaHHbIX Pab0THMKOB paboTodaTesieM BO3MOXHA TOMIbKO C UX
cornacus Moo 6e3 Mx cornacus B CreayroLwmnx cnyyasx:

B MepCcoHa/IbHbIE AaHHbIe ABMAKTCA 06LLeA0CTYMHbIMY,

W epCoHa/IbHbIE [aHHble OTHOCATCA K COCTOSIHUIKO 3[0pOBbs paboTHMKA U UX 06paboTka
HeobXxo4nMma /15 3aLLUTbl ero XMU3HK, 3L0POBbS UM UHBIX XU3HEHHO BaXKHbIX NHTEPECOB NM60
YW3HW, 300POBbA WM WMHBIX XXWU3HEHHO BaXKHbIX WHTEPECOB APYrnX Nul, U MosyyeHue
cornacus paboTHMKa HEBO3MOXHO;

* no TpeboBaHWIO MOSIHOMOYHBLIX FOCYAAPCTBEHHbLIX OPraHoB B Ciy4yasdX, MpesyCcMOTPeHHbIX
(heiepasibHbIM 32aKOHOM.



3.1.3. Pabotogatenib BripaBe 06pabaTtbiBaTb MEPCOHa/IbHbIE [faHHble PabOTHWMKOB TONBKO C KX
MUCbMEHHOTO COrlacus.

3.1.4. lNunucbMeHHOe cornacue paboTHMKA Ha 06paboTKy CBOMX MEPCOHasbHbIX [AAaHHbLIX [AO/IKHO
BK/IHOYaTb B CebS:

K damununio, mMms, 0T4eCTBO, afpec Cyb6bekTa MepCcoHaNIbHbIX [aHHbIX, HOMEP OCHOBHOMO
[NOKYMEHTa, YAOCTOBEPAIOWEro €ero JIMYHOCTb, CBEAEeHMS O fJaTe BblgayyM YKa3aHHOro
[OKYMEHTA M BblAaBLLUEM €ro opraHe;

K HaumeHoBaHMWe ((hamunnio, Umsa, OTYECTBO) W afpec orepaTopa, MOMy4varoLlero cornacue

CyObeKTa NepcoHasIbHbIX JaHHbIX;

Lielb 06paboTKN NePCOHaNbHBIX AaHHbIX;

nepeyeHb MEepPCOHa/IbHbIX [faHHbIX, Ha 00pabOTKy KOTOPbIX [aeTcd cornacue cyobekta
NePCOHasbHbIX JaHHbIX;

K nepeyeHb [eCTBMIA C NePCOHA/IbHLIMM [JaHHLIMU, HA COBEpPLUEHME KOTOPbIX JaeTcsi cornacue,
obLLee onmMcaHne NCNob3yeMbIX ONePaTopoM crnocoboB 06paboTKM NEPCOHasbHbLIX AaHHbIX;

Y CpoK, B TeYeHVEe KOTOPOro AeNCTBYET cornacue, a Takxke NopsafoK ero 0T3bIBa.

dopma 3asB/1eHNs 0 cornacuy paboTHUKa Ha 06paboTKy MepCoHasIbHbIX AaHHbLIX CM. B MPUIOXeHUN 1
K HactosiLiemy MonoxeHuto.
3.1.5. Cornacvie paboTHMKa He TpebyeTcs B CNefytoLmX Ciyyasx:

> 00paboTKa MepcoHasIbHbIX AaHHbIX OCYLLIECTB/SAETCA HAa OCHOBaHMM TpyAoBOro Kogekca P®
WX WHOTO (PefepanbHOro 3aKoHa, YCTaHaB/NMBAKOLIEro ee Lefb, YCMOBUSA MOyYeHUs
MePCOHaNbHBIX AaHHbIX W KPYr CYO6bLEKTOB, MepCOHa/IbHble [aHHble KOTOPbIX MOA/1exar
06paboTKe, a TaKXXe OnpeaensatoLLero noJIHoOMouns pabortogaTens;

> 00paboTKa MNepcoOHabHbIX [AaHHbIX OCYLLECTBAAETCA B LENAX WCMNONHEHUA TPYLOBOroO
[0roBopa;

> 006paboTKa NepcoHasIbHbIX AaHHbLIX OCYLLECTBAETCA 415 CTATUCTUYECKMUX WM UHBIX HAYUHbIX
Lienei npu ycnosum 06s3aTeNlbHOro 06e31M4nBaHns NepCcoHasIbHbIX AaHHbIX;

> 006paboTKa NepcoHasibHbIX AaHHbIX HeobXoauma A5 3aliUTbl XKU3HW, 3L0POBbA WUN UHBIX
YKM3HEHHO BaXXHbIX MHTEPecoB pabOTHMKa, eC/IN NONYYEHUe ero Cornacus HeBO3MOXHO.

3.2. Mopspgok 06paboTku, nepefadn n XpaHeHUs NepCoHasIbHbIX AaHHbIX.

3.2.1. PaboTHnKk MAAOY LPP g/c Ne 105 npegoctasnsieT paboTHMKY oTaena kagpos MALOY LIPP
a/c Ne 105 gocToBepHble cBefeHus 0 cebe. PaboTHUK oTaena kagpos MALOY LPP a/c Ne 105
NpoBepsieT  [O0CTOBEPHOCTb  CBeLEeHWI, CBepss [aHHble, MpefoCTaB/ieHHble pPabOTHWKOM, C
MMerLWwmMMmncs y paboTHMKA LOKYMEHTaMU.

3.2.2. B cootBetcTBMM CO CT. 86, rn. 14 TK P® B uensax obecrneyeHus mnpas U CBOOOA YesnioBeka u
rpaxgaHuHa 3asegyrowmii MAOOY LPP a/c Ne 105 (Pa6otopatenb) M ero npefacTaBUTENn npu
06paboTKe NepcoHanbHbIX AaHHbIX PaboTHMKA A0MKHbLI CO6M0AATL CnefytoLme obLme TPeboBaHNS:
3.2.2.1. O6paboTka MNepcoHaNbHbIX [AaHHLIX MOXET OCYLUEeCTBAATLCA WUCK/UUTENIbHO B LENax
obecneyeHns COOMOLEHNS 3aKOHOB M MHbIX HOPMATMBHbIX MPaBOBbLIX aKTOB, COLENCTBUA PabOTHMKAM
B TPYLOYCTPOWCTBE, 0BYYEHUN W MPOABMIKEHMM MO CNyxb6e, obecneveHns NMYHOM 6e30MacHOCTU
pabOTHNKOB, KOHTPO/A KOMIMYECTBA M KayeCTBa BbIMOHAEMOW paboTbl U 06ecneveHns COXPaHHOCTM
MMYLLECTBA.

3.2.2.2. Tpwn onpegeneHun obbvema W cofepxaHus, o06pabaTbiBaeMbIX MEPCOHANbHBIX [AaHHbIX
PaboTofaTenb [0/MKeH PYyKOBOACTBOBaTbCsH KOHCTUTYUMel Poccuiickon ®efepaunun, TpynoBbiM
KogekcoM Poccuiickoin defepauun v MHbIMK (hefepasibHbIMU 3aKOHaMU.

3.2.2.3. TIpn NPUHATAM peLLeHWIA, 3aTparnBaroLLMX WHTEpecbl paboTHUKa, PaboTtodartesib He UMeeT
MpaBa OCHOBbLIBATLCA Ha MEPCOHa/IbHbLIX [AaHHbIX PaboTHUKA, MNOMYYEHHbIX WCKIHOYMTENIBHO B
pe3y/nbTaTe X aBTOMaTU3MPOBaHHON 06paboTKM MW 3MIEKTPOHHOIO NOTYYeHWS.

3.2.2.4. 3awmTta MepcoHasibHbIX [AaHHbIX PabOTHWKA OT HEenpaBOMEPHOro WX WCNOMb30BaHWUSA WK
yTpatbl 0becneumBaeTca PaboTogatesieM 3a CYET €ro CpeacTB B MOpsAKe, YCTaHOB/IEHHOM
(hefiepasibHbIM 3aKOHOM.

3.2.2.5. PabOTHVKM 1 UX NPeLCcTaBUTENN AOKHBI ObITb 03HAKOM/IEHbI NMOJ PACMUCKY C JOKYMEHTaMMU
MAZOY UPP p/c Ne 105, ycTaHaBnMBatOLLMMU MOPALOK 00pPaboOTKM MEPCOHabHbIX AaHHbIX
pabOTHMKOB, a TakXke 00 UX npasBax 1 0653aHHOCTAX B 3TOW 06/1aCTW.

3.2.2.6. Bo Bcex cnyyasx OTKa3 pabOTHWKa OT CBOMX MpaB Ha COXpaHeHWe W 3aWwuTy TaWiHbl
HeAeCTBUTENEH.

> K



V. lNepegaya U XxpaHeHMe NepcoHaIbHbIX AaHHbIX

4.1. Mpwy nNepefaye NepcoHasbHbIX AaHHbIX PaboTHWKa PaboTogatesnb AO/HKeH cO6M04aTh CneaytoLme
TpeboBaHus:
4.1.1. He coobLatb nepcoHasnbHble faHHble paboTHUKA TPeTbei CTOPOHE Ge3 MUCbMEHHOMO COriacus
paboTHMKA, 38 UCKNHOYEHMEM C/lyyaeB, Korga 3TO Heob6XOAMMO B LenaxX MnpefynpeXxaeHus yrposbl
YXM3HWU Y 340POBbIO Pab0OTHMKA, a TaKkXKe B C/lyvasx, yCTaHOBNEHHbIX (PefepasibHbIM 3aKOHOM.
4.1.2. He coobLyaTb nepcoHasibHble AaHHble paboTHMKA B KOMMEPYECKMX Liensx 6e3 ero nMcbMeHHOro
cornacusi. O6paboTka MepcoHasIbHbIX AaHHbIX Pab0THMKOB B LeNAX MPOABVKEHUS TOBapoB, pabor,
YCNYyr Ha PbliHKE MyTeM OCYLLECTBMNEHUS MPAMbIX KOHTAKTOB C MOTEHUMa/IbHbIM MOTpebuTenem c
NMOMOLLbIO CPefCTB CBA3M A0MYCKAETCA TOMbKO C ero npeABapuTesisHOro cornacus.
4.1.3. TpeaynpeanTb ML, MOMYYMBLUMX NEPCOHasIbHbIE faHHble Pab0THMKA, O TOM, YTO 3TU AaHHble
MOTYT ObITb MCMNOMNb30BaHbI /MWL B LENAX, 419 KOTOPbIX OHW COO0GLLEHbI, 1 TpeboBaTb OT 3TUX L,
MOATBEPXAEHUA TOro, YTO 3TO MpPaBWIO COGMOAEHO. Jlvua, MmosyymBLUME NEPCOHa/IbHbIE AaHHbIe
paboTHMKa, 00653aHbl COOMIOAATL PEXXMM CEKPETHOCTU (KOH(UAeHUManbHoCTH). OaHHoe [MonoxxeHue
He pacrnpocTpaHseTcs Ha 06MeH NepcoHasIbHbIMU AaHHbIMU Pab0THUKOB B MOPsAAKe, YCTaHOB/IEHHOM
(pefiepasibHbIMU 3aKOHaMW.
4.1.4. OcywecTBNATb Nepefady nepcoHasbHbIX AaHHbIX paboTHMKOB B npegenax MALOY LIPP a/c Ne
105 B COOTBETCTBMWN C HACTOALLMM [TONOXKEHMEM.
4.15. Paspewarb [AOCTYn K MNepCOHalbHbIM  AaHHbIM  PabOTHWKOB  TOMbKO  CreuuanbHO
YNONHOMOYEHHLIM NNLAM, NPU 3TOM YKas3aHHble fuua AO/MKHbI UMEThL MpaBO Mofy4vaTb TONbKO Te
MepcoHaNbHbIe aHHble Pab0THMKA, KOTOPblE HE0OXOAUMbI A/151 BbINO/THEHNA KOHKPETHOWN (PYHKLMMN.
4.1.6. He 3anpawmBaTb MH(OPMaLMUIO O COCTOAHMM 3[0POBbA PAbOTHMKA, 3a WCKIHOYEHMEM TeX
CBEAEHWI, KOTOPble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbIMONHEHUS PabOTHUKOM TPYL0BOM
(QYHKLMN.
4.1.7. TlepefasaTb MepcoHasbHble [aHHble paboTHMKA NpeAcTaBuTeNnsaM pPaboTHUKOB B MOPSAKe,
YCTaHOB/IEHHOM TpPYyAOBbIM KOAEKCOM Poccuiickoin defepaumn, U orpaHUumMBaTh 3Ty UHMOPMaLUO
TOMIKO TeMW MePCOHa/IbHbIMU AaHHbIMKM PabOoTHMKA, KOTOpble HEeOOXOAUMbI [NS  BbINO/HEHWA
YKa3aHHbIMY MPeLCTaBUTENAMU UX PYHKLNK.
4.2. XpaHeHue 1 UCNOMb30BaHME NePCOHa/IbHbIX JaHHbIX Pab0THUKOB:
4.2.1. MNMepcoHasnbHble AaHHble pab0THMKOB 06PabaTbIBAOTCA U XPaHATCA B OTAE/E KaLpoB.
4.2.2. TlepcoHa/lbHble [aHHble pPabOTHMKOB MOTYT ObITb MOMYYeHbl, MPOXOAUTb [LaSbHENLLYHO
06paboTKy 1 nepeaaBaTbCs Ha XpaHeHMe Kak Ha OYMaXXHbIX HOCUTENAX, Tak U B 3/IEKTPOHHOM BUae —
NOKaJIbHON KOMMbIOTEPHOIN CETU 1 KOMMNbIOTEPHOW Nporpamme «1C: 3apnsiarta u Kagpbi».
4.3. Tlpn nony4yeHM NePCOHa/IbHBLIX AaHHbIX He OT paboTHMKa (32 WCK/IIOYEHMEM CllyyaeB, ecnu
NepcoHa/IbHble JaHHble OblIV NpeaocTaB/ieHbl paboToAaTesto Ha OCHOBaHWUM (hefepalbHOro 3akoHa
NN ecin NepcoHasibHble AaHHbIe ABNAKOTCA 00LLef0CTYNHbIMKU) paboTodaTtesib A0 Havasia 06paboTKm
TaKMX NepcoHasIbHbIX JaHHbIX 0683aH NpefoCcTaBUTb PAOOTHUKY CNeayroLLyH0 NH(OPMaLMIO:

Y HaummeHoBaHWe ((hamunus, UMs, 0TYECTBO) U afpec oneparTopa Uan ero nNpeacTaBUTeNs;

V Lefib 06paboTKM NePCOHa/IbHBIX JaHHbIX U ee NPaBOBOE OCHOBAHNE;

V npeanonaraemble rnosib30BaTesivi NePCOHabHbIX JaHHbIX;

V .yCTaHOB/IEHHbIE HAcTOAWMM DefepasibHbIM 3aKOHOM MNpaBa CyobeKTa NepcoHa/IbHbIX AaHHbIX.

V. locTyn K nepcoHasibHbIM AaHHbIM PaboTHUKOB
5.1. MpaBo gocTyna K nepcoHa/IbHbIM JaHHbIM PaGOTHUKOB UMELOT:
> 3asegytowmin MALOY LIPP a/c Ne 105;
> COTPYLHVIK OTAefia Kajpos;
Y COTpYAHVKM ByXxrantepuu;
Y Hava/ibHWK OTfAena 3KOHOMMYECKOW 6e3onacHOCTU (MHopMaums 0 (hakTUYeCKOM MecTe
MPOXMBaHWNA N KOHTaKTHbIE Te/e(hOHbI PAGOTHUKOB);
Y COTpyAHVKK cekpeTapuaTa (MHopMaumsa 0 (DaKTUHECKOM MECTe MPOXMBAHWUA U KOHTAKTHbIE
TenethoHbl PabOTHUKOB);
Y HavasibHWK 0TAenia BHYTPEHHero KOHTPons (4OCTyn K MepcoHasbHbIM AaHHbIM pabOTHUKOB B
X0fe NJaHOBbIX NPOBEPOK);
> pYKOBOAUTENIN CTPYKTYPHbIX MNOAPa3feNeHniA No HanpaBieHUIo [esaTeflbHOCTU (JocTyn K
NepCcoHasIbHbIM JaHHbIM TO/IbKO pab0THMKOB CBOEr0 MOoApasaeneHus).
5.2. Pa6oTHNMK MAZOY LIPP a/c Ne 105 nmeeT npago:



5.2.1. MNonyyatb JOCTYN K CBOMM NEPCOHaNIbHbIM AaHHbIM Y 03HAKOM/IEHWE C HUMM, BK/IKOYast npaso
Ha 6e3B03Me3HOe MOoJlyYyeHVe Konuid Nto6OoM  3anucK, COAepXKallein MnepcoHaslbHble AaHHble
paboTHMKa.
5.2.2. TpebosaTb OT PaboTogatenid yTOUHEHUS, UCK/TKOUEHNS U UCNPAB/IEHNA HENOJHbBIX, HEBEPHbIX,
YCTapeBLUNX, HeLOCTOBEPHbIX, HE3aKOHHO MOJyYeHHbIX WM He SABMSIOWUX HEeobXoauMbIMU NS
PaboTogaTens NepcoHa bHbIX JaHHbIX.
5.2.3. Monyuyatb 0T PaboTogaTens

K cBegeHns o0 nuuax, KOTopble MMEKT AOCTYN K NepcoHa/bHbIM JaHHbIM UM KOTOPbIM MOXET

ObITb NPeAOCTaB/IeH TaKOWN JOCTYM;

K nepeyeHb 06pabaTbiBaeMbIX MEPCOHANbHbIX AaHHbIX U UCTOUYHMK UX NOMTYHYEHUS;

K cpoku 06paboTKM NepCoOHa/IbHbIX AaHHbIX, B TOM YMCE CPOKN UX XPaHEHNS;

K cBegeHus 0 TOM, Kakue HpuamMyeckne MocneacTsus Ans Cy6bekTa nepcoHabHbIX AaHHbIX

MOXET MOB/eYb 3a C060iM 06paboTKa ero NepcoHanbHbIX AaHHbIX.

5.2.3. TpeboBaTb M3BeLLEHNS PaboToaaTenieM BCEX MINLL, KOTOPbIM paHee Oblin COO6LLEHbI HEBEPHbIE
WAX  HEMOJHble MepCcOHaslbHble fJaHHble, 000 BCeX MPOM3BEAEHHbIX B HUX UCK/IOYEHUSX,
MCNpaBfIeHNAX NN JONOHEHUAX.
O6xxaioBaTb B YNO/HOMOYEHHbIA OpraH Mo 3awuTe npaB CyObEeKTOB MepPCOHaNbHbIX AaHHbIX WAW B
CyaebHOM MNopsiiKe HernpaBOMEPHble AEWCTBUS UM 6e3deincTemns PaboTogatens npu obpaboTke u
3allmTe ero NepcoHaIbHbIX JaHHbIX.
53. KonupoBaTb ¥ fenaTb BbINUCKMA  MEPCOHaIbHLIX  [JaHHbIX pPaboTHMKA pa3peluaeTcs
UCKNHOUNUTENBHO B CNYXEOHbIX Lensx ¢ MMCbMEHHOro paspelleHns 3asedytoulero MAAOY LPP a/c
Ne 105.
54. Mepefaya WH(OpMaLMU TPeTbel CTOPOHe BO3MOXHA TONbLKO MpPW MUCbMEHHOM COr/acum
PaboTHWKOB.

VI. OTBeTCTBEHHOCTb 3a HapyLLUeHNe HOPM, PerynmpyoLmx o6paboTky 1 3amTy
nepcoHaNbHbIX JaHHbIX

6.1. Pa6oTHukn MALOY UPP pg/c Ne 105, BMHOBHble B HapyLUeHUM HOPM, PeryivmpyroLmx
nonyyeHve, 06paboTKy W 3aWmTy MEepCoHasIbHbIX AaHHbIX PaboTHMKA, HECYT AMCLUMAUHAPHYHO
aAMUHUCTPATUBHYIO, TPaXKAaHCKO-NPaBOBYK WM YIONOBHYH OTBETCTBEHHOCTb B COOTBETCTBUM C
(heaepasibHbIMM 3aKOHaMM.

6.2. 3asegytouwmin MAOOY LPP g/c Ne 105 3a HapylleHWe HOPM, PEerynvpylowmx MonyyeHue,
06paboTKy M 3aWMUTYy MEPCOHaIbHBLIX  [aHHbIX  pPabOTHWKa, HeceT  afMUHUCTPATUBHYHO
OTBETCTBEHHOCTb cOrnacHo cT. 527 n 5.39 Kogekca 06 agMMHUCTPATMBHbLIX MpPaBOHaPYLUEHUSAX
Poccuitickoin Peflepaumm, a Takke BO3MeLLaeT pabOTHUKY YLepd, MPUUUHEHHBIA HenpaBoMepPHbIM
1CNOMb30BaHMEM MH(OPMAaLMK, COAEPIKaLLEeN NepcoHasTbHble AaHHble paboTHUKA.



